
Creating Pivot Charts & PivotTables 
 

Problem Statement: 
Pivot tables and pivot charts are an excellent way to analyze large, complex 
datasets. In this example, we will make both a pivot table and pivot chart to 
analyze the data of students who repeated a class. 

 

Step 1 – Create a Pivot Table and Pivot Chart 

a. Highlight the data you wish to analyze.   
 

b. Insert a pivot chart and table by clicking on Insert tab on the ribbon. 
i.   Insert > Charts > Pivot Chart > PivotChart & PivotTable 

 

ii. Select From Table/Range and place the pivot table in a new worksheet. 
Select OK.  



 

iii. Select how the data will be displayed in the pivot table. For this example, we 
are looking at the total number of times students took the course. 

 

ii. The data is now displayed in the existing worksheet as a pivot table and pivot chart.  



 

 

Step 2 – Use Built-in Filters to Analyze Trends 

a. Analyze the courses that occurred in the Fall over the past 10 years. For this example, 
we will use the built-in filters in the chart. 



 

 
b. Click on the ACADEMIC_PERIOD filter. Select Label Filter > Ends With 

 

 
c. All TTU Spring terms end with a “57” so we will enter 57 in the search field. 

 

d. Now our chart only shows results for Spring terms over the past 10 years. 



 

e. We can also filter the Course Attempts to show all attempts > 1. 

 

f. Now we see all multiple attempts. 

 



Step 3 – Merge the Course Data with Demographic Data  

a. Follow the instructions on how to merge two spreadsheets into one. 
https://appserv.itts.ttu.edu/RedRaiderResearchRegistry/helpdocs/Use%20Power%2
0Query%20To%20Combine%20Spreadsheets.pdf  

b. Now we can analyze the data using demographic data by creating additional pivot 
tables. Here are some examples: 

Analysis by Gender 

 

Is an International Student 

 

 

https://appserv.itts.ttu.edu/RedRaiderResearchRegistry/helpdocs/Use%20Power%20Query%20To%20Combine%20Spreadsheets.pdf
https://appserv.itts.ttu.edu/RedRaiderResearchRegistry/helpdocs/Use%20Power%20Query%20To%20Combine%20Spreadsheets.pdf
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